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Forward
This resource was written and compiled by Csilla Czakó from the SCDNR NHT Botany and Plant Conservation 
Program, Avery Browning from the A.C. Moore Herbarium at the University of  South Carolina along with 
contributions from A.C. Moore Herbarium at the University of  South Carolina Staff  and Affiliates including but not 
limited to Collections Manager Charlie Harmon, Curator Dr. Herrick Brown, Research Affiliate Maura C. 
Flannery, Resident Xylologist Dr. Mihaly Czakó, Curator Emeritus Dr. John B. Nelson, State Botanist and Team Lead 
of  the SCDNR NHT Botany and Plant Conservation Program Keith Bradley. Carol Ann McCormick, the wonderful 
Curatrix of  UNC Herbarium provided much needed insight on Collector Name formatting. Thank you to all the All-SC 
Herbaria Meeting participants (SC, NC, and GA herbarium curators and staff) who contributed their thoughts and 
wealth of  experience. Thank you to Katie Pearson and the Symbiota Team for patiently answering all our questions. All 
screenshots and images were taken from the Symbiota SERNEC portal. Symbiota Data Fields (accessed via Symbiota 
Docs) and The Darwin Core Quick Reference Guide were frequently used in the making of  this document.

Given the number of  people who worked so hard to bring this project together, when using any or all contents of  this 
document, please reference it as from “South Carolina Herbaria Data Entry Standards”.
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Keith Bradley
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Upstate Botanist/Permitting

Eric Ungberg
Lowcountry Botanist/iNaturalist

Csilla Czako
Team Data Manager/Geospatial 

Analyst
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SCDNR Natural Heritage Trust Botany & 
Plant Conservation Program Goals

Assess

Track

Conserve

• Track all S1, S2 and S3 species in the state 
and other species of  conservation interest.

• Assess herbarium specimens, iNaturalist, 
and published materials for rare and 
endangered species data.

• Update legacy Natural Heritage Trust data.

Assess all of  South Carolina’s Native Flora and give 
them conservation rankings from S1 to S5 where S5 is 
the most common (think loblolly pine), SX 
(Extirpated), or SH (Historical) following NatureServe 
criteria.

• Inventory all Heritage Preserves for all native and 
exotic plant species and to keep track of  rare and 
endangered plants to guide conservation and 
management.

• Purchase more Heritage Preserve Land, using Tracked 
Species data to guide acquisition.

4Return to Agenda
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Brief  Intro to USCH
• The A.C. Moore 

Herbarium (USCH) 
at the University of  
South Carolina is 
located in Columbia, 
South Carolina.

• Our collections total 
just over 130,000 
specimens making 
USCH the largest 
herbarium in SC!
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Field Covered in this Presentation
• Collector/Observer
• Collector Number
• Date
• Associated Collectors
• Verbatim Date
• Scientific Name
• Author
• Identification Qualifier
• Family
• Identified By
• Date Identified

• ID References
• Identification Remarks
• Taxon Remarks
• Country
• State/Province
• County
• Municipality
• Locality
• Location Remarks
• Latitude & Longitude
• Uncertainty

• Datum 
• Verbatim Coordinates
• Verbatim Elevation
• Verbatim Depth
• Habitat
• Substrate
• Associated Taxa
• Description
• Phenology
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Field Priorities/Skeletal Data
The fields USCH uses for skeletal records 
include:
- Catalog Number
- Additional Identifier Value (our 

stamped accession number)
- Collector Name and Number
- Collection Date
- Latest Determination
- Country, State, and County
- Language
- Label Project

We suggest at least the bare 
minimum:
- Catalog Number
- Additional Identifier Value 

(USCH’s) stamped accession 
number

- Collector Name and Number
- Collection Date
- Latest Determination
- Country, State, and County
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Collector Information Fields

We will address:
• Collector / Observer
• Number
• Date
• Associated Collectors
• Verbatim Date

11Return to Field List



Collector / Observer

• The format for this field is to write the name in the format Last name, 
First name Middle initial Suffixes (if  there are any).

• Write the name as it appears on the label. Do not try to put the 
collector’s full unabbreviated name.

• Only list one person in this field.
• Additional collectors go in the Associated Collectors field.
• If  the label lacks a collector completely, the Collector / Observer 

is entered as "Unknown"

12Return to Field List Return to Collector Information



Collector/Observer: Name Discrepancies 

• You may see specimens with the collector’s name written differently on 
other labels from the same collector. 

• This is okay, and you should still enter the name in the same format as 
before.

13Return to Field List Return to Collector Information



Collector / Observer Number
• A number is typically included in specimen label next to the collector’s name – this goes 

into the Number field immediately after the Collector / Observer field.
• If  you come across a label that does not include a collection number, the Number field is 

entered as “s.n.”
• Not all collector numbers appear in the same format (e.g., letters, dots, dashes, etc. may be 

included). Always enter the included collection number verbatim*!

• Higher numbers may include commas, such as shown in the top example, however, 
commas should NOT be entered in the Number field.

=

*Apart from commas

=

*The reason for not including commas is that it is not possible to search for a collector number 
with a comma in it.

=
DO NOT INCLUDE 
THE COMMA 14Return to Field List Return to Collector Information



Collector Number: Examples

15Return to Field List Return to Collector Information



Date
• The Date field next to the Collector / Observer field refers to the date 

of  collection. The format you use for this field is YEAR-MONTH-DAY.
• Ex. May 1, 2003 would be entered as 2003-05-01

• You may also come across labels that do not include the complete date, 
or any date at all.

• In these instances, the Date field is entered differently. A date with only the 
month and day, such as February 12, is entered as 0000-02-12, where zeros 
replace the year, and the verbatim field is entered as February 12. Similarly, a date 
that has only a year, for example, 1999, is entered as 1999-00-00, while the 
verbatim field will say 1999.

• If  the label lacks a date entirely, the Date is entered as 0000-00-00 with the 
Verbatim Date field entered as “s.d.”

16Return to Field List Return to Collector Information



Associated Collector(s)

• Follows the same format as the Collector/Observer field
• Last Name, First Name Middle Initial

Ex. John B. Nelson with Keith A. Bradley
• Entered in the same format as Collector/Observer name.

• Ex. Keith A. Bradley becomes Bradley, Keith A.

• If  there are multiple associated collectors, each name is separated with a 
semicolon (;).

• Ex.

17Return to Collector InformationReturn to Field List



Associated Collector: Special Cases

You may run into labels that include a collector number for an Associated 
Collector as well as the Collector / Observer Number.
• In this case, the only deviation we make from our regular format is to 

include the Associated Collector's number in parentheses after their name.

18Return to Field List Return to Collector Information



Verbatim Date

• Not all collectors write the collection date the same way – the Verbatim 
Date field is where you enter the collection date from the label exactly 
as it appears (i.e., verbatim)

• Ex. 24 IX 2016 would be entered in the Date field as 2016-09-24 and entered in 
the Verbatim Date field as 24 IX 2016

• From the label:
• Entered in Date as:
• Entered in Verbatim Date as:

19Return to Field List Return to Collector Information



Verbatim Date: Special Instances
• You may run into a collection that includes more than one date

- Ex. USCH0078585 has two collection dates
• Flowers/Fruits: 24 III 1999, Foliage 7 X 1999

- In this instance, the earliest date is listed in the Date field (i.e., 24 III 1999 becomes 1999-03-24)

- In the Verbatim Date field, include both dates along with any additional information, then click on the pencil icon.

• After clicking the icon, a new field will appear. Your initial entry into the Date field will automatically fill out the beginning of  the field and 
determine the day of  the year that the collection took place. You can then use a day of  the year calculation to find the day number for the second 
collection by using this link: https://miniwebtool.com/day-of-the-year-calculator/

Then manually type in the number provided by the calculator. In this example, it will be 280.
Then finalized field then looks like this:

20Return to Field List Return to Collector Information

https://miniwebtool.com/day-of-the-year-calculator/


Latest Identification Fields

We will address:
• Scientific Name*
• Author*
• Identification Qualifier
• Family*
• Identified By

• Date Identified
• ID References
• Identification Remarks
• Taxon Remarks

*The slide after the Family field explains what to do if  the auto-filled Scientific 
Name, Author, or Family do NOT match the data the collector provided on their label

21Return to Field List



Scientific Name

Enter the scientific name as it appears on the label.
• As you type, a drop-down list will appear.

• You can select the scientific name of  the specimen from this list to avoid 
keystroke errors, but make sure you DOUBLE CHECK that you selected the 
correct name!

22Return to Field List Return to Latest Identification



Author

The Author field is auto-filled after the Scientific Name is entered. Do not 
change anything that is auto-filled!

23Return to Field List Return to Latest Identification



Identification Qualifier

• Enter the qualifier verbatim as it appears on the label in the Identification 
Qualifier field. This should be done in association with the relevant 
Identification/Determination only.

• Identification qualifiers may appear between the Genus and specific 
epithet, after or before the scientific name, or without apparent context.

24Return to Field List Return to Latest Identification



Commonly Encountered Identification 
Qualifiers and Their Meanings
• ! - meaning: the same Genus and species as previous

• (enter same Genus specific epithet as previous)
• 'as det.' - meaning: as determined previously

• (enter same Genus specific epithet as previous)
• 'not' - meaning: I don't know what it is, but it's not what previous wrote*
• cf. - meaning: conferre in Latin or compare to

• (the determiner is confident with the Genus, but specimen lacks distinguishing 
characteristics to determine species definitively)

• aff. - meaning: affinis in Latin or affinity for or looks like
• (the determiner is confident with Genus, but the specimen is distinctive from the 

proposed species or it is uncertain whether it falls within the range of  variability)
*The specimen then should be given to an expert to review 
the issue

25Return to Field List Return to Latest Identification



Identification Qualifier: Example

26Return to Field List

LeBlond is using 'D. s. !' to mean that he agrees (shown by 
'!' with the original determination of  Dichanthelium scoparium 
(shown by 'D. s.')

Original ID

Return to Latest Identification



Identification Qualifier: More Examples

27Return to Field List Return to Latest Identification



Identification Qualifier: Special Case

28Return to Field List

This example is a little unique 
because we don't know exactly 
what LeBlond means by 'best 
guess.'
That is, is he confident with the 
species but not the genus? 
Is he saying that he does not see 
specific features known for that 
species but still believes that this is 
the correct species?
In this instance, we use cf. due to 
this uncertainty.

Return to Latest Identification



Family

• The Family field is auto filled by SERNEC after the Scientific Name is 
entered. Do not change anything that is auto filled!

29Return to Field List Return to Latest Identification



Scientific Name, Family, and Author 
Discrepancies

Mistakes do happen, and the data that is 
physically listed on the specimen label may be 
different from what SERNEC auto-fills.

*This most often occurs in copy-paste errors by 
the collector when they create their labels.

*For this issue, we highly recommend keeping an 
Excel sheet for these records that includes the following:
• Barcode/catalog number
• Accession number
• Collector and collector number
• Collection date
• Collector-provided scientific name
• Collector-provided family name
• Collector-provided author name
• SERNEC-provided scientific name
• SERNEC-provided family name,
• SERNEC-provided author,
• Date that the issue was found and who it was 

found by
• If the discrepancy has been resolved
*The specimen then should be given to an expert to 
review the issue

30Return to Field List Return to Latest Identification



Identified By

• The original determination on the label is the first determination that is 
added into the Latest Identification field.

• Unless the determiner is specified on the label, assume that the original 
identification was made by the collector.

• In these instances, in the Identification Remarks, also include: "Original det. on label. 
Presumed to be by the collector."

• If  the determiner is identified on the label, you should still include "Original det. on label." 
in the Identification Remarks.

31Return to Field List Return to Latest Identification



Date Identified

• If  no date is included for when the identification was made, write "s.d." into the Date 
field.

• If  a date is provided, follow the same format as used for the collection date, i.e., 
YEAR-MONTH-DAY

• The same standards also apply if  the provided date is incomplete, such as May 2009 – which is 
then written as 2009-05-00, with zeros as place holders for missing information.

32Return to Field List Return to Latest Identification



ID References

• The reference source used to make the identification. (as per Symbiota 
Docs)

• Write the references verbatim.

33Return to Field List

ID References: fide Gray Man. ed. 8. 1301 ID References: sensu Weakley 2015

Return to Latest Identification



Identification Remarks
• Used for any notes about the identification other than ID 

references.
• Separate types of  remarks with a semicolon.
• These are the most common types:

• Comments about the determiner
• Comments about the determination
• Projects the Annotation was From
• Taxon Remarks*

34Return to Field List

*See Taxon Remarks Slide

Return to Latest Identification



Identification Remarks: Comments About 
the Determiner

35Return to Field List

• Comments about the determiner
• What institutions the determiner is associated with

• Only if  it is written! Do not assume institution.
• Usually only found on annotation labels; rarely on specimen label itself.

• If  no determiner and no determination date is provided specifically for the original determination on the specimen 
label

• Write “Original det. on label. Presumed to be determined by collector.”
• If  no determination date is provided specifically for the original determination on the specimen label

• Write “Original det. on label.”

Identification Remarks: Original det. on label. Presumed to be 
determined by collector.

Identification Remarks: Annotation label from Louisiana State 
University (LSU) Baton Rouge

Return to Latest Identification



Identification Remarks: Comments About 
Determination

36Return to Field List

• Comments specifically about the determination including how they came to 
the determination or any comments about how sure they are about the 
determination

Identification Remarks: per. wider than usual; Annotation label 
from The University of  Michigan Herbarium

Identification Remarks: A peculiar collection: suggests S. Mexicana, which is currently within 
the range, but this plant has bracts that are abruptly reduced; it strongly resembles D.F. Howe 

2803, 4 Aug 1959, also from Humboldt County (SD, SDSU). It would be useful to see 
fresh corollas.; Original det. on label. Presumed to be determined by collector.

Return to Latest Identification



Identification Remarks: Projects the 
Annotation was From

37Return to Field List

• Some annotation labels mention a project that the annotator was working 
on that lead to them annotating the specimen

Identification Remarks: Examined for a Revision of  Gratiola 
L.; Annotation label is from The University of  Tennessee 

(TENN)

Return to Latest Identification



Identification Remarks: Taxon Remarks

38Return to Field List

• The Taxon Remarks field is not being used currently because it is tied to 
the record not to individual determinations 

Taxon Remarks Include:
• Common name(s) (Only enter name(s) listed on the label!)
• Label notes regarding hybridization, cultivars, etc.

Return to Latest Identification

Identification Remarks: Hedychium x ‘Dr. May’ Identification Remarks: Common name: incense bush, sweet 
almond bush, sweet almond verbena



Locality Fields

We will address:
• Country
• State / Province
• County
• Municipality
• Locality
• Security
• Location Remarks
• Verbatim Coordinates

• Latitude and Longitude
• Uncertainty
• Datum
• Verbatim Coordinates
• Verbatim Elevation
• Verbatim Depth

39Return to Field List Return to Locality



Country

Definition: First Level Administrative Subdivision or 
the country that the herbarium specimen was 

collected in.
• SERNEC follows the Getty Thesaurus
• For all specimens collected in the United States the country is “United 

States”
If  a specimen is collected outside of  the United States, please reference the 

Georeferencing Data Processing Presentation.

40Return to Field List Return to Locality



Country

• Based on the label, the data processor 
should be able to tell that it is in the 
United States

• If  you are unsure, please reference 
the Georeferencing Data Processing 
Presentation or ask for assistance 

Herbarium Specimen Label indicating it was collected 
outside of  US.

Herbarium Specimen Label indicating the state but not 
that it was collected in the U.S.

41Return to Field List Return to Locality



Country: Using the Dropdown
• Options don’t start to show up until at least 2 letters have been written.
• Make sure to select the correct option.

42Return to Field List Return to Locality



State/Province
Definition: Second Level Administrative Subdivision or the state/province 

that the herbarium specimen was collected in.
For specimens collected in the United States:
• Always make sure that the State is spelled correctly
• Write out abbreviated states
• Do not put extra spaces in the state name

• Ex. “South Carolina “
• Ex. ” South Carolina”
• Ex. “South  Carolina”
If  a specimen is collected outside of  the United States, please reference the 

Georeferencing Data Processing Presentation.

43Return to Field List Return to Locality



State/Province: Examples

44Return to Field List Return to Locality

State/Province: South Carolina State/Province: Georgia State/Province: North Carolina

State/Province: North Carolina State/Province: South Carolina State/Province: Kentucky



State/Province: Using the Dropdown
• Options don’t start to show up until at least 2 letters have been written.
• Make sure to select the correct option.

45Return to Field List Return to Locality



County
Definition: Third Level Administrative Subdivision or the county that 

the herbarium specimen was collected in.
For specimens collected in the United States:
• Don’t add the word “County”, “Co.”, “CO” or any other additional words
• Spell the county correctly

If  a specimen is collected outside of  the United States, please reference the 
Georeferencing Data Processing Presentation.

46Return to Field List Return to Locality



County
• Options don’t start to show up until at least 2 letters have been written.
• Make sure to select the correct option.

47Return to Field List Return to Locality



County: Darlington

County: Aiken

County: Examples

48Return to Field List Return to Locality

County: Richland County: Lexington

County: Monroe This label needs research!



County: Special Cases
• Some labels may have old 

herbaria information on it that 
includes the location of  the 
herbarium. 

• The difference is that this 
county information is located 
right next to the herbarium 
information.

• Ask for assistance if  unsure.

49Return to Field List Return to Locality

Ex Herbarium County

Specimen County



Municipality

Definition: Fourth Level Administrative Subdivision or the city that 
the specimen was collected in.

• SERNEC follows the Getty Thesaurus
• Just because a city is mentioned on the label does not mean that the 

specimen was collected in that city
• If  no municipality is given by the collector, leave this field blank
• If  you are unsure, please reference the Georeferencing Data Processing 

Presentation or ask for assistance 

50Return to Field List Return to Locality



Municipality: Example

This specimen not only says it is in Woodford, but it can also be seen on 
Open Street Maps that is.

51Return to Field List Return to Locality



Municipality: Example

52

There is a municipality on this label. However, 
it says it is 10 air mi SW of  downtown Barton 
meaning it is not in Barton so it will not go in 
the municipality field.

Return to Field List Return to Locality



Locality

• At USCH which processes specimens in stages the data processor leaves 
Locality blank, please refer to your manager for instructions

• For more detailed information see Georeferencing Data Processing 
Presentation

• The basic structure
• The main broadest area goes first, then a semicolon “;”, and then the rest follows 

separated by a comma “,”.
• It is written to be broken down by hierarchy. Imagine that you are using a map to 

find the place. Most labels are written bottom up.

53Return to Field List Return to Locality



Locality: Example
Step 1: Identify largest broadest area that the 
specimen is on. If  someone wanted to get into 
a car and drive to this location, where would 
they go to first?
US 17
Step 2: Where on US 17 is the specimen?
1.6 miles SW from its jct. with S-167 [State Rd 
S-15-167/Pon Pon Plantation Avenue]
Step 3: Any other info?
S of  US 17
Step 4: Put it together
Locality: US 17; 1.6 mi SW of  jct with State Rd S-

15-167, S side of  rd

54Return to Field List Return to Locality



Security

• If  the label specifically mentions that the location is a private residence 
AND has a name associated with it set it to “Landowner Concern”.

• Will show up as:
• “Private residence”
• “Property of  _____”
• “_____ Property”

55Return to Field List Return to Locality



How to Apply Security
1. Click the down arrow on Security
2. Select Security

3. Go to the reason box and type the 
reason. The Lock Security Setting will 
automatically become checked.

Back to Table of ContentsReturn to Locality Subsection



Security-Reason Private Residence 
Examples

Back to Table of ContentsReturn to Locality Subsection



Location Remarks

• What goes into this field:
• Anything and everything to 

do with location even if  it is 
repeated in habitat 

• Sometimes the location 
remarks are mixed into the 
label depending on who 
wrote the label. 

58Return to Field List Return to Locality



Location Remarks: Example

Label Information:
4.5 mi N of  jct FSRD 715 and 715 A. Deep drainage on wooded slope. 
Oak-hickory forest.
Location Remarks: 4.5 mi [miles] N [north] of  jct [junction] FSRD [forest 
service road] 715 and 715 A. Deep drainage on wooded slope. 
Habitat: Deep drainage on wooded slope. Oak-hickory forest.

59Return to Field List Return to Locality



Verbatim Coordinates

• Some collectors will provide 
coordinates of  where they found 
the specimen on the label.

• If  they collector provided other 
types of  coordinates such as 
UTM or other geographical 
identifiers such as TRS those will 
also be entered into the Verbatim 
Coordinates field.

60Return to Field List Return to Locality



Verbatim Coordinates

• If  the collector provides Verbatim Coordinates, type the coordinates into 
the Verbatim Coordinates Field exactly as they appear; don’t worry if  
they don’t carry over

• If  the coordinates are in decimal degrees like this label:

• Copy the coordinates into decimal lat and long:

61Return to Field List Return to Locality



Reference Coordinates

•  Sometimes collectors will 
provide reference coordinates. 

• In this example, the collector 
put the coordinates of  the 
trailhead but says that the 
specimen was collected 720 feet 
from those coordinates.

• These are not the coordinates 
of  the collection! They go into 
Location Remarks along with all 
other location information.

62Return to Field List Return to Locality



Multiple Geographical 
Identifiers
• Some collectors will put multiple 

geographical identifiers such a 
coordinates and TRS or UTM and 
coordinates in decimal degrees.

• Prioritize putting coordinates 
(specifically decimal degrees) into the 
verbatim coordinates field. 

• Make sure all geographical identifiers 
are in Location Remarks.

63Return to Field List Return to Locality



Latitude and Longitude

•  Latitude and longitude make up the coordinates used to map the 
specimen

• Some labels may provide coordinates or coordinate systems such as 
UTM that need to be converted

• For the SERNEC map view to display, the latitude and longitude need to 
be in decimal degrees in WGS84

64Return to Field List Return to Locality



Latitude and Longitude

• If  Verbatim Coordinates are provided and they are in decimal degrees 
copy them into the Latitude and Longitude fields

• Otherwise leave coordinates in verbatim coordinates
• Examples:

65Return to Field List Return to Locality



Uncertainty

•  The accuracy of  the georeference coordinates in meters (numeric value 
only). This is measured as the radius of  a circle where the true point 
would be found if  known. If  coordinates are collected using a GPS, then 
the accuracy would be the error found within the GPS unit (usually 
around 10m). (from Symbiota Docs)

• Most labels won’t have this
• Only enter if  it is provided on the label
• It should be located near the coordinates
• If  a range is provided, choose the higher end of  the range

66Return to Field List Return to Locality



Uncertainty: Examples

67

The uncertainty is a range between 20 to 100 feet. Use 
the maximum for the uncertainty. Also, it needs to be 
converted to meters, so the uncertainty for this label is 

30 meters.

The uncertainty is provided: 1000 meters.

Uncertainty: 30

Uncertainty: 1000

Return to Field List Return to Locality



Datum

•  Spatial reference system of  the coordinates
• Mainly important for coordinates collected by the collector because 

depending on their method and equipment there can be a measurable 
difference between NAD27, NAD83, and WGS84

• If  it's provided on the label, enter it in the field, otherwise leave blank

68Return to Field List Return to Locality



Datum: Examples

69

Datum: NAD27 Datum: WGS84 Datum:  NAD83

Return to Field List Return to Locality



Verbatim Elevation

•  Verbatim elevation is the elevation 
provided by the collector on the 
label.

• Collectors will sometimes refer to 
elevation as “Elev” which is short 
for elevation or “Alt” which is 
short for altitude.

• They may provide the elevation in 
meters or feet and might provide a 
range instead of  a single number.
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Verbatim Elevation: Examples
• Write the elevation as it appears into the verbatim elevation field.
• It’s okay if  it does not carry over. 
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Verbatim Elevation: 110-115 ft.
Verbatim Elevation: 7 m

Verbatim Elevation: 
1654m/5425ft

Verbatim Elevation: ~6200 ft.

Verbatim Elevation: 60-170 ft
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Elevation Not Letting Record Save
• There is a known issue in which Specify put the converted elevations into the 

maximum elevation, but SERNEC will not the record be saved. A minimum 
elevation only can be saved but not a maximum elevation only.

• If  this happens, empty the elevations fields, and write the verbatim elevation 
into the verbatim elevation field and save.
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This will cause an error that will 
not let you save the record.



Verbatim Depth

• Depth of  the water that 
the plant was collected in

• Depth is the distance 
from the surface of  the 
water to the bottom of  
the body of  water.

• The verbatim depth is 
the depth as it is written 
on the label.
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Verbatim Depth: Examples
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Verbatim Depth: 4”-6”

Verbatim Depth: 1m

Verbatim Depth: one foot



Miscellaneous Fields

We will address:
• Habitat
• Substrate
• Associated Taxa
• Description

• Phenology
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General Formatting

• All fields should be treated as “sentences” EXCEPT for Associated 
Taxa.

• Capitalize the beginning and add punctuation.
• Repetition is okay. There are some parts of  the label that can be in 

multiple fields.
• Ex. Substrate comments can go in both habitat and substrate
• If  you know what the abbreviation is write it out in brackets, especially if  it 

is not obvious.
• Ex. Found along RR. -> Found along RR [railroad tracks].

76Return to Field List Return to Miscellaneous



Habitat Data Standards

• Full sentences.
• Capitalize the beginning, use punctuation, and include a period at the 

end.
• Repetition is okay. There are some parts of  the label that can be in 

multiple fields.
• If  you know what the abbreviation is write it out in brackets, especially if  it 

is not obvious.
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Habitat
• The Habitat field describes the collection site.
• Ex. Shaded woods, moist bog, clear-cut field, roadside, etc.
• We also include associated taxa in this field as well as the distribution 

and substrate.
• Some labels, such as algae, may have the air temperature, water temperature, 

and salinity. These measurements go in the Habitat field as well.
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Habitat: Examples

The entry for the Habitat field is cut off  
in this screenshot due to the box length. 
The full entry is: “Occasional in mounded 
patches at edge of  street, with Erigeron 
quercifolius, Amaranthus blitum, 
Spermacoce assurgens, Micromeria 
brownei, Stenotaphrum secundatum, 
Parietaria praetermissa, Commelina 
diffusa.”
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Habitat: Examples

The entry for the Habitat field is cut off in this screenshot due to the box 
length. The full entry is: "200 yards east of  the work shed; elevation 1280 feet; 
65% crown closure; 26% slope; west aspect; community: loblolly pine-mixed 
hardwoods."
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Substrate Data Standards

• Full sentences.
• Capitalize the beginning and add punctuation.
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Substrate
• We include the full description of  the substrate, such as: Iredell soil, moist sand, basic 

soil, acidic, nutrient-rich, poor, etc.
• This field is also written as a sentence, with capitalization and a period at the end.
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Substrate: Examples
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Associated Taxa Formatting

• Scientific names only
• Only those from the dropdown list
• Do not write “sp.” or “spp.”
• Do not convert common names into scientific names from habitat 

and add them to associated taxa
• No period at the end
• Write out abbreviated Genus names (ex. Aster dumosus, A. 

pilosus = Aster dumosus, Aster pilosus).
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Associated Taxa
• Associated Taxa are those that are found along with the 

collected specimen within the habitat.
*Not all associated taxa may be included in the same sentence or part of  
the label – read the label carefully to be sure you have entered 
everything. See the next few slides for examples.

• May include a genus and species, a genus only, or common 
names in place of  scientific names. Scientific names are 
commonly written in italics with the genus capitalized.

* If  you encounter common names, these are not included in the 
Associated Taxa field.

• When you begin typing a scientific name, a drop-down list will 
formulate with suggestions.

• You can select the correct scientific name from the list to avoid 
spelling errors but be sure that you double check afterwards 
that you selected the correct name!
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Abbreviated Genus

• Collectors will sometimes 
abbreviate the genus

• Only done when multiple 
of  the genus is mentioned

• Look for the preceding 
scientific name to figure 
out the genus

• Write the abbreviated 
name as it appears in 
Habitat

• Spell out the genus in 
associated taxa
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Associated Taxa: Examples

*Ignore "Pine" for the 
Associated Taxa field because 
Pine is a common name, not 
scientific.
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Description
• The Description field is used to describe the specimen’s physical 

characteristics.
• Numerical values may also be included, such as the height of  the plant.
*If  abbreviations are used, write out the meaning in brackets.

• Ex. dbh [diameter at breast height] 2' [feet].

*If  you come across abbreviations that you are unfamiliar with, this may be helpful:
https://www.nybg.org/bsci/brit/pdf/Brittonia_Abbreviations.pdf
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https://www.nybg.org/bsci/brit/pdf/Brittonia_Abbreviations.pdf
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Description: Examples



Phenology

• We currently leave this field blank unless the data processor is certain of  
the plant's phenology or if  it was specified by the collector in 
their description.

• Darwin Core:

*USCH mainly uses "flowering," 
"fruiting," and "reproductive."
*More than one descriptor is also 
acceptable
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